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PERSONNEL SPECIFICATION

Project Officer 
The personnel specification shows essential skills, abilities, knowledge and/or qualifications required to be able to carry out the duties of this post.

When completing the application form, please address each criterion listed in the specification, drawing upon all of your experience, whether at work or on a voluntary basis

Qualifications (essential) 
· relevant degree or professional qualification 
          or 

· five years’ experience, working with organisations and communities in one of the 

          following areas: People; Peace; Planet; Place; Prosperity and Participation;   
Experience
· two years’ experience of project planning/development work including the development, implementation and monitoring of project plans (essential)

· facilitating of partnership groups/projects at an operational level (essential); 

· production of high quality verbal, written and oral reports and provision of written summary reports for a range of people with differing needs and abilities; experience of public speaking (essential);

· management of public events/workshops/training events and the successful delivery of such events (desirable); 
· production of reports summarising evidence and data trends (desirable);
Knowledge 

Applicants must have knowledge and understanding of the:

· social, environmental and economic determinants of health; factors which have an impact on health and health inequalities (essential);  
· role of sectors including the public, voluntary and community sectors that contribute   positively to health (essential); 
· challenges and success of partnership approaches and integrated planning approaches to addressing the determinants of health (essential);  

· key stages in project planning and management (essential); 
· current government policy which has an impact on health and health equity;  
Skills

· ability to act on own initiative, motivate, network and maximise opportunities and input, including the development of partnerships for the advancement and delivery of relevant programmes (essential);
· a high level of project management skills (essential);
· ability to work with senior public sector officers, community organisations and to develop links and engage with local and international academic colleagues (essential);
· demonstrate an ability to meet tight deadlines (essential);

· demonstrate an ability to ensure all partners are kept informed of developments and to endeavour to have equal participation of all partners (essential); 
· proficient in computer skills with a working knowledge of Microsoft Word; Internet Explorer; Outlook; Microsoft PowerPoint and Excel/Access Databases (essential);
· demonstrate the ability to evaluate and report on outcomes making change recommendations as appropriate (desirable); 
· demonstrate research conceptual, analytical, methodological, evaluative skills and data interpretation (desirable);

· ability to identify and develop research/project proposals (desirable).
GENERAL
· be willing to be flexible and contribute to the working environment of a small team (essential);  
· be willing to participate in UK/Ireland/European meetings/Conferences or Working Groups as identified  

· demonstrate a commitment to equal opportunities and anti-discriminatory practices (essential);  
· demonstrate willingness to be flexible in respect of working hours (essential); 
· ability to work within the aims and objectives of Belfast Healthy Cities (essential).
ADDITIONAL CIRCUMSTANCES  

· Post holder will be subject to an enhanced Access NI check.  Please read Access NI Code of Practice
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